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These guidelines are customary for most speakers. Please direct any questions to hello@danitajenae.com.

Scheduling the Event

(O Whenyou first contact Danita regarding your event, we'll schedule a phone call so you can connect with her and so
she can get to know more about you, your event, and your ministry. Prior to the call, Danita will provide survey
questions that will help us work together to create a healing and intentional time for your audience.

(O Onceyouand Danita decide if she is a good fit for your event, Danita will email a contract to you. Included is a

nonrefundable book fee that secures the dates and times on her calendar. Both contract signature and booking fee
payment can be done electronically.

Arranging Transportation

(O Transportation arrangements and protocol will be discussed and included in the contract prior to any exchange of
funds. Danita desires to attend your event at minimal cost to you.

(O Please kindly arrange for a greeter/driver to meet Danita at the airport or train station.

(O Ifyoureventoccurs in a large hotel or other complex venue, ensure that Danita has a map for navigating to sessions
and meals.

Lodging and Meals

(O Duetosevere petallergies, please do not place Danita in a home with animals.

Due to severe food allergies (Celiac), please do not place Danita in a home that has any gluten in the kitchen
environment.

However, if your event requires speakers to share rooms, please let Danita know this in advance for consideration.

(O It's not customary to place your speaker in a room with an event participant, unless Danita requests otherwise.
(O Danita covers each speaking assignment with a great deal of prayer. If possible, arrange for Danita’s roomto beina

quiet place, away from people, elevators, ice machines, or environmental noises.



Creating Promotional Materials

(O Information about seminar content can be found on Danita’s speaking topics page at danitajenae.com/speaking.
(O Photos of Danita are available on her website at Danitajenae.com/media.
(O !f Danita presents a new topic per your arrangement, she can send you brief copy for your promotional materials.

Preparing and Presenting Sessions

(O Please ensure Danita receives a copy of the event’s schedule no less than one week before she arrives.

(O Aneventruns smoothest when a host or hostess is designated to greet and accompany a speaker to sessions and to
anticipate needs. It’s always helpful to know the location of the restrooms and dining areas!

(O Ifyoudesire Danita to prepare visuals for your event, please communicate this in advance and provide a PowerPoint
projector and screen for audio-visual presentations that accompany speaking sessions.

(O Askyour tech person to test the audio-visual presentations before the event.

(O Allow time for Danita and the tech person to review the audio-visual setup before the first session.

(O Danita prefers speaking with a head set or small, clip-on microphone. Please allow time and assistance to attach
and test the microphone.

(O She enjoys standing on the same level with participants and using a small table for her notes, enabling her to move
around and interact personally with group members. If a stage will be used, please provide a small tall table or
podium for her paper notes. Please let her know in advance what to expect.

(O Danitawould be grateful for a glass of water nearby while she speaks.

(O To prepare for giving Danita an introduction on stage, please download the brief bio provided on her website,
Danita)enae.com/media.

(O Please provide a full size table with two chairs in the speaking room or entrance for Danita to present free materials
and her books and artwork. She’ll be available to autograph purchased books or artwork.

(O If Danitais speaking in the local area and not traveling with an assistant, please assign a trustworthy individual to
help manage book and Bible study sales.

Prayer Support

(O Danita would appreciate a prayer time with your leadership group before the event.
(O We strongly encourage your team to create a prayer team for this event, and to designate praying individuals or an

intercessory group during the speaking sessions. Danita looks forward to getting to know you and your group
members!
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